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Prevention Specialist 

REPORTS TO:   Prevention Manager
SUMMARY OF DUTIES: 
Work collaboratively with Prevention team on providing programming aimed at children and youth audience that lead to social norm changes that ultimately end interpersonal, domestic, and sexual violence. 

FULL TIME POSITION
Duties and Responsibilities:
To Team:

· Research, procure and distribute educational materials and curriculum that enlightens and empowers k-12 students to be safe and healthy.  Ensure content is based on the principles of primary prevention and are evidence based, informed, promising practices or best practices. 

· Seek out opportunities to improve delivery and methods to maximize 
· Assist with preparation, evaluation, and/or facilitation of Natural Helpers retreats and ongoing trainings with participating schools.

· Work collaboratively (with other Prevention Specialist) provide programming for k-12 students. Ensure that evaluation tools are utilized consistently, and disclosures receive appropriate follow up. 

· Collaborate with other team members to identify opportunities or gaps in prevention education services.

To Agency:

· Positively and professionally represent the agency in the communities we serve.

· Actively and thoughtfully participate in staff meetings, agency outreach planning and focus groups for Dubois, Pike and Spencer counties.

· Recognize and build on the cultural diversity of our community participants and co-workers; actively foster positive working relationships with staff; work in a caring and helpful manner with participants/clients and staff.

· Attend training as required by the agency, funders, and state.

· Complete job-related paperwork (client contact sheets, volunteer tracking, training forms, etc.) in a timely an accurate manner.

· Follow CCI’s policies and procedures.

· Respect agency/program resources (time, equipment, supplies, and energy); organize time and efforts to meet work demands.

· Sharing in the responsibilities of maintain the agency and furthering our mission.

· Work collaboratively with Prevention Specialist (s) and Office Manager to ensure data from presentations is entered accurately and timely. 
· Participate in the ownership of agency annual goals. Drive activities, provide routine updates, communicate regarding status and ensure outcomes are met. 

To Community:

· Stay well informed and educated on Domestic violence, Sexual Assault and methodologies of Primary Prevention.

· Seek out opportunities aimed at empowering children and adolescents on how to create a safe and healthy environment.  Ensure content is evidence based, informed or a best practice and is current and fresh.

· Identify target allies and collaborate with key community stakeholders through networking and participation in value-added activities that lead to social norm changing.

SPECIFIC DUTIES: 
1. Participate in agency outreach. 

2. Using the social ecological model, focus on primary prevention education in Dubois, Perry, Pike and Spencer counties. Assist with awareness/prevention in other areas as appropriate. 

3. Identify target allies and collaborate with key community stakeholders by making 
contacts, networking and/or participating in value-added activities that lead to 
social norm changing.

4. Keep accurate and timely documentation of services provided.   
5. Drive evaluation efforts for programming aimed at child audiences. 
6. Assist with the preparation, evaluation, and/or facilitation of Natural Helpers retreats and ongoing trainings with participating schools.
7. Collaborate with the agency in all aspects including identification of and correction of any gaps in prevention education services. 
8. Attend staff meetings and/or trainings as requested or required by the Executive 
Director.
Qualifications:

1. A bachelor’s degree is not required for this position, however, individuals with relevant work experience, or education beyond high school is a minimum requirement.  Certificates or associate degrees in subjects such as social work, human resource management, or one of the social or behavioral sciences will meet requirements.
2. Position requires the employee to should be emotionally mature, objective, and sensitive the needs, maturity level, culture of the audience. Must be able to handle responsibility, work independently, and maintain good working relationships with clientele and coworkers. 
3. Required to attend basic domestic/sexual violence orientation training and attend at a minimum of ten (10) hours of continuing education annually.
4. A valid driver’s license and a criminal background check required.  Also must be willing to travel.
5. Position requires a strong desire to help others, effective communication skills, a strong sense of responsibility, public presentation skills, and the ability to manage time effectively.  Both strong oral and written skills needed.
6. Position requires knowledge and experience in both teaching to groups and working one on one with individuals.
7. Position requires an outgoing approach to network and cultivate relationships
8. In-depth knowledge of interpersonal, domestic, and sexual violence, child abuse, anti-bullying/relational aggression, technology safety, and other topics as determined.
9. Capacity to relate to varying age levels as well as the ability to facilitate working with groups, individuals, volunteers, and staff.
10. Have working knowledge of social media and traditional communication/marketing tools.  Computer and technology literacy required - email, Word, internet basics, training technology, cell phones, etc.
11. Be culturally competent and sensitive to community diversity.
12. Have flexible schedule with the capacity to work some weekends, and evenings.
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